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Formats 

The details of credentials of Bidder are to be given in the following 
format 

 
 

 
[Using the format below, provide information on each assignment for which your firm, and 
each joint venture partner or sub-consultant  for this assignment, was legally contracted 
either individually as a corporate entity or as one of the major companies within a joint 
venture or sub-consultancy, for carrying out consulting services similar to the ones requested 
under this assignment.] 
 

Assignment name: 
 
 

Approx. value of the contract  

Country: 
Location within country: 
 

Duration of assignment (months): 
 
 

Name of Client: 
 
 

Total No of person-months of the assignment: 
 
 

Address: 
 
 

Approx. value of the services provided by your 
firm under the contract 
 

Start date (month/year): 
Completion date (month/year): 
 

No of professional person-months provided by the 
joint venture partners or the Sub-Consultants: 
 

Name of joint venture partner or sub-
Consultants, if any: 
 
 
 
 
 

Name of senior regular full-time employees of 
your firm involved and functions performed 
(indicate most significant profiles such as Project 
Director/Coordinator, Team Leader): 
 
 
 

Narrative description of Project: 
 
 
 
 
 
Description of actual services provided in the assignment: 
 
 
 
 
 
 

 
Firm’s Name:    
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The details of Team Members being proposed by the Bidder are to 
be given in the following format 

 
 
 

CURRICULUM VITAE (CV) FOR PROPOSED TEAM MEMBER 
 

 
1. Proposed Position  [only one candidate shall be nominated for each position]:    
 
2. Name of Firm  [Insert name of firm proposing the expert]:    
 
   
 
3. Name of Expert  [Insert full name]:    
 
4. Date of Birth:    Citizenship:    
 
5. Education  [Indicate college/university and other specialized education of expert, giving names 

of institutions, degrees obtained, and dates of obtainment]:    
 
  
 
6. Membership in Professional Associations:    
 
  
 
7. Other Trainings [Indicate significant training since degrees under 5 - Education were obtained]:  
 _______________________________________________________________________ 
 
  
 
8. Countries of Work Experience:  [List countries where expert has worked in the last ten 

years]:  
 
  
 
9. Languages  [For each language indicate proficiency: good, fair, or poor in speaking, reading, 

and writing]:    
 
  
 
10. Employment Record  [Starting with present position, list in reverse order every employment 

held by expert  since graduation, giving for each employment (see format here below): dates of 
employment, name of employing organization, positions held.]: 
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From  [Year]:    To  [Year]:    
Employer:    
Positions held:    
 
11. Detailed Tasks Assigned 

 
 
[List all tasks to be performed 
under this assignment] 

12. Work Undertaken that Best Illustrates Capability to 
Handle the Tasks Assigned 
 
[Among the assignments in which the expert has been 
involved, indicate the following information for those 
assignments that best illustrate the expert’s capability to 
handle the tasks listed in line 11.] 
 
Name of assignment or project:    

Year:    

Location:    

Client:    

Main project features:    

Positions held:    

Activities performed:    
 

 
 
 
 
  Date:    
        [Signature of expert or authorized representative of the firm] Day/Month/Year 

Full name of authorized representative:    
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PERSONNEL SCHEDULE 
 

Professional Expert input (in the form of a bar chart) Total person-month in-
put N° Name of  Expert 

/Position 1 2 3 4 5 6 7 8 9 10 11 12 n Home Field Total 
[Home]               1  
[Field]               

 

               2  
               

 

               3  
               

 

                 
                

               n  
               

 

          Total    
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TEAM COMPOSITION, TASK ASSIGNMENTS AND SUMMARY OF CV INFORMATION 

 
 
 

 
Family Name, First 

Name 
Firm  

Acronym 
Area of  

Expertise 
Position  

Assigned 
Task  

Assigned 

Interna-
tional or 
National 
Expert 

Citi-
zen-
ship 

Employment 
Status with 

Firm (full-time, 
or other) 

Education / 
Degree (Year / 

Institution) 

No. of years of 
relevant project 

experience 

CV signature 
(by expert/by 

other) 

  
 

         

  
 

         

  
 

         

  
 

         

  
 

         

  
 

         

  
 

         

  
 

         

  
 

         

 


